Running POS8001(Encumbrance) and POS3002 [Pre—Encumbranoei Reports

1.. Navigation: Purchasing, Purchase Orders, Reports, Req and PO Budgetary Activity
If you are running the reports for the first time, a new Run Control ID needs to be added.

2. Select ‘Add a New Value’ tab, enter a ‘Run Control ID’ name and select the ‘Add’ button.

Note: Next time you run this report, select ‘Find an Existing Value and select the same Run Control ID
you created previously. '

Req arad PO Budgetary Activity
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3. Add the following criteria: Business Unit, Budget Date To and From and Chartfield
information.

Note: Itis user preference on the data to define in this report. For example, run by account criteria or
department criteria or both to narrow the results or do not enter chartfield information and run
between dates.

Note In the chartfield value criteria you can enter a range. For example: Account 51001 to 51101.
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Any of the following chartfields can be entered to run the report:-
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Search by: ChartField begins with|

| advanced Lookup

4. Click on the ‘Run’ button.
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POS8001 — Procurement Budgetary Activity is for reviewing encumbrances
POS8002 - Requisition Budgetary Activity is for reviewing pre-encumbrances

5. Select the checkbox next to the report required and click the ‘OK’ button.
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6. Click on the ‘Process Monitor’ link to review status of processes being run.

7. Continue hitting the ‘Refresh’” button until Run Statuses = ‘Success’

8. Click on the ‘Details’ link




Process Detsil

Distribution Status: Postad

UpdateProcess ¢

9. Click on the ‘View Log/Trace’ link

View Logi Trace




10. Click the %xx.PDF’ link to open the report.

Note: Follow the same process for opening the POS8001 report.

PQOS8002 Example:
BeopleSoft Purchasing

Report ID:POSBO02 REQUISTTION BUDGETARY ACTIVITY REPORT
Business Unit: XCCER Budget Date From 01-JUL-2012 To 19-MAR-2013
Account From 51001 Yo 51001
EEQ 1D Line/sched/Dist  Criginal REQ Amount - = Fepaining Emoum: g Amount
D0085074633 /i 3,568.00 3,500.00 §.00 3,500.00
0000059644 11t 5,564,100 5,604.00 8.00 5,000,090
0500645659 174t 1,660.80 1,600.0¢ 8.0¢ 1,606.50
1509005663 117t 5.060.50 5,000.00 9.40 8,000, 56
0500098073 i/t 219,00 213,40 0,90 213,50
G000 1/1f2 £,548,00 4,393,060 0.4¢ , 592,46
0500630075 11575 4,200,068 4,2060.00 6.00 £, 206,95
080060076 11/t 7,560.49 1,569.0% 8,00 7,500.56
0500000077 i/t 368.50 309.80 .90 300.80
400095075 /i1 11,550.80 11,500,092 g0 11,800,580
669050108 1L 8,000.64 8,600,490 0.20 5, 000,86
0800004115 1/t 1,060.69 1,8065.00 8,480 100688
0000006135 it 7,560.50 7,500.00 0,08 7,500.50
0360056138 i1 £,009.80 4,503.90 .90 4,000.00
G000000183 i/ 1,700.00 1,765.43 8,00 1, 790,40
400095164 11 264,56 264,60 0.40 264,80
4009005164 /i 178.63 178,46 4.9 178.40
0300008164 i 178,68 178,06 9.0 178,56
0000005184 4111 175,59 178,45 2,40 178,50
4900005164 5/171 244,10 242,03 6,08 284,50
6000006165 11if1 2,009.09 2,000.09 0.9 2,000,100
0900006166 /i1 1,000.5 1,800,400 8,90 1, 090,56
(200600188 i 8,003.09 §,0600.06 5.490 §, 006,00
9000006708 L4 44,80 409,00 £.00 400,50

0080606232 Yij1 1,710.40 9.09 1,7190.0¢ 6.56

Bggount

51001
51801
§1801
51601
60t
340
51001
51801
51601
£160t
51801
31501
51601
1001
31801
51601
31601
51601
450
e
51001
1803
51801
31601
51801




POS8002 Report Fields

ChartField types and values are reported based on your selections on the Reg-PO Budgetary Activity
page and on data stored in the REQ_LN_DISTRIB table.

Business Unit
Budget Date From/To

Remaining Amount (at the
report header level)

REQ ID (requisition 1D)

Line/Sched/Dist
(line/schedule/distribution)

Original REQ Amount
(original requisition amount)

Liquidated Amount

Remaining Amount {at the
report line jevel}

PO Amount

Totals

Purchasing business unit for which the report was run.

Budget dates for which the report was run. The budget dates do not
necessarily correspond to a budget period.

Distribution remaining amount criteria against which the report was run.

Requisition for which information is reported.

Report processing checks the Requisition Line Distribution tables and
selects lines, schedules, and distributions for which the following criteria are
met:

The business unit and budget date on the line meet report request
parameters.

The report provides information for distribution lines with budget line
statuses of V (valid) or W (warning).

The line meets defined ChartField criteria, if any.

Original requisition distribution amount.

The liquidated amount is calculated from the original requisition amount less
the remaining amount.

The remaining amount is calculated using the default commitment control
ledger group associated with the general ledger business unit on the
requisition distribution line, the ledger group in the BU_LED GRP_TBL
table, and the setting of the Commitment Detail Ledger option on the
Ledgers for a Unit - Commitment Control Options page.

If you select the Commitment Detail Ledger option, the remaining amount is

derived from KK_LIQUIDATION.MONETARY AMT.

If the Commitment Detail Ledger option is not selected, the remaining
amount is derived from REQMLN_DISTRIB.MONETARY_AMT_BSE.

Sum of the MONETARY_AMT_BSE field values from the purchase order
distribution lines associated with the requisition distribution line.

The report provides totals for original requisition amount, liquidated amount,
remaining amount, and PO amount values.




POS8001 Example

Report ID:P0S8001

Business Unit: KCEPR

Accomnt From 51001 To 51001

Budget Date Prom O1-JUL-2012 To 19-3AR-2013

I8 I Lina/Sched/Dist Verder

GEDGHE60E i/ 1036000162
4809609603 1/ 1563960267
1563690607 1/1/1 1506002501
0563606012 1/1/1 1600966207
JH02690014 1/1/1 1060000267
3069860614 2/1/1 155100207
2000690663 3l 1g00902501
H0DGI0GET 1/1/1 1530900207
4900500689 1/1/x 1030904752
J460536589 11 1660301778
000850068 2/1/1 1860861722
J06IG006TL 1/1/1 1000306207
3006600074 17171 1062966207
206IGI0077 /i 1600060207
H0O0G00TE /471 1006006267
FG90006T5 1/1/2 1000950207
0200600550 1/1/1 1550960207
0509605682 /13 1600906207
$069530086 1/1/1 1000906207
J408500085 1/t 1050900207
0500558098 1171 1660002563
1062030038 2/1/1 1606362563
3909000102 /41 1060366207
a309096103 1/171 1050300707
00CAELET /11 10660000207
JOHI00123 1/1/1 1660006207
60030139 /171 1650202833
3009650135 2411 1580062833
A00TGIRIIY 3/1/% 1068902433
2000685133 &l1f1 1053902533
0360008139 5iL/1 1660902833
1360050339 /171 15660062833
306003023% i 1660962833
2009620138 B/1/1 1086962833
0003055135 54171 1068902833
bloiphiioad 10/1/1 1668902833

POS8001 Report Fields

Business Unit

Budget Date From/To

Remaining Amount (at the
report header level)

PO ID (purchase order ID)

Line/Sched/Dist

(line/schedule/distribution)

Original PO Amount

Purchasing business unit for which the report was run.

Grigina! PC Amount

1,600.00
5,400.00
219.00
2,008,50
3,508,90
3,509.08
4,609, 50
2,208.5¢
3,696.00
375.00
26,75
5,800.06
&,690.50
2,000.9¢
4,600.50
109,00
1,090,060
530.50
3,590.50
2,006.00
787.00
$62.66
,600.00
3,040.99
1,600.50
1,505.00
161,65
36¢€.90
593.5¢
341,25
463,75
364.00
122.22
204.40
128,75
1,102. 6

& ¢

PeopleSoft Purchasing
PROCUREMENT BUDGETARY ACTIVITY REPORT

- Licuidated Amount

1,793,908
213,96
4,427.49
3,126,397
£62.94
435,00
563,63
1,85¢,90
375.00
25,75
3,352.04
3,525,11
1,029.63
186,79
293,77
481,65
5.40
663,85
4,021.57
787,90
£62.6C
1,644.8%
£33.01
432 04
433.33
13165
364,96
59350
3£1.25
463,75
364,00
122.22
204.40
120,75
1,192.00

= Remzining Epount
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55
3,572.52
302.93
3,037.56
3,%65.00
1,236.37
1,046.60
B.¢0
.00
1,647,596
2,483.29
97037
3,613.30
4.23
558,32
596,60
2,656.15
3,978.43
0.50
0.58
2,955.31
2,361.95
509,96
561,61
G.oe
§.60
006
.00
0.50
8.60
0,60
0.86
6.60
600

Youchered Amount

0.9
£.0%
5.00

354,00
598.50
341,25
4€3.75
364.90
122.22
20L, 40
120,795
1,152.90

Budget dates for which the report was run. The budget dates do not
necessarily correspond to a budget period.

Purchase order for which information is reported.

Eccount

a5
601
51668
51063
31601
51661
S1063
Siofgt
51801
310G
51661
51961
51651
1901
51063
51661
5301
55001
S101.
5100t
31063
53001
51601
51801
51003
5101
51003
51003
51801
ST
31661
z1601
51661
53001
S1061
51001

uT Uy

1
1

Distribution remaining amount criteria against which the report was run.

Report processing checks the Purchase Order Line Distribution tables and

The business unit and budget date on the line meet report request
parameters.

The report provides information for distribution lines with budget line
statuses of V (valid) or W (waming).

The line meets defined ChartField criteria, if any.

Original purchase order distribution amount.

selects lines, schedules, and distributions for which the following criteria are
met:




(criginal purchase order
amount)

Liquidated Amount

Remaining Amount {(at the
report line level)

Vouchered Amount

Totals

The liquidated amount is calculated from the original purchase order
amount less the remaining amount.

The remaining amount is calculated using the default commitment control
ledger group associated with the general ledger business unit on the
purchase order distribufion line, the ledger group in the
BU_LED_GRP_TBL table, and the setting of the Commitment Detail
Ledger option on the Ledgers for a Unit - Commitment Control Options
page.

If you select the Commitment Detail Ledger option, the remaining amount is
derived from KK_LIQUIDATION.MONETARY_AMT.

If the Commitment Detail Ledger option is not selected, the remaining
amount is derived from PO_LN_DISTRIB.MONETARY_AMT_BSE.

Sum of the vouchered amount associated with the purchase order
distribution line.

The report provides totals for original purchase order amount, liquidated
amount, remaining amount, and vouchered amount values.




Business Unit
Budget Date FromiTo

Remaining Amount (at the

report header level)

PO ID (purchase order ID)

Line/Sched/Dist

(line/schedule/distribution)

Original PO Amount
(original purchase order
amount)

Liquidated Amount

Remaining Amount (at

reporit line level)

Vouchered Amount

Totals

PN

&
[

Purchasing business unit for which the report was run.

Budget dates for which the report was run. The budget dates do not
necessarily corespond to a budget period.

Distribution remaining amount criteria against which the report was run,

Purchase order for which information is reported.

Report processing checks the Purchase Order Line Distribution tables and
selects lines, schedules, and distributions for which the following criteria are
met:

The business unit and budget date on the line meet report request
parameters. :

The report provides information for distribution lines with budget line
statuses of V (valid) or W (waming).

The line meets defined ChariField criteria, if any.

Original purchase order distribution amount.

The liguidated amount is calculated from the original purchase order
amount less the remaining amount.

The remaining amount is calculated using the default commitment control
ledger group associated with the general ledger business unit on the
purchase order distribution line, the ledger group in the
BU_LED_GRP_TBL table, and the setting of the Commitment Detail
Ledger option on the Ledgers for a Unit - Commitment Control Options
page.

If you select the Commitment Detail Ledger option, the remaining amount is
derived from KK_LIQUIDATION.MONETARY_AMT.

If the Commitment Detail Ledger option is not selected, the remaining
amount is derived from PO_LN_DISTRIB.MONETARY_AMT_BSE.

Sum of the vouchered amount associated with the purchase order
distribution line.

The report provides totals for original purchase order amount, liquidated
amount, remaining amount, and vouchered amount values.




