
 

May 2019 – Word Month 
Monday Tuesday Wednesday Thursday Friday 

                                  1 2 3 
  Changing Default 

Settings 
12:00pm 

 Creating Tables 
12:00pm 

6 7 8 9 10 
Creating & Working with 
Bookmarks/Hyperlinks 
12:00pm 

 Creating a Table of 
Contents 
12:00pm 

 Tracking Changes 
12:00pm 

13 14 15 16 17 
Comparing Documents 
12:00pm 

 Viewing Multiple 
Documents 
12:00pm 

 Working with 
Watermarks 
12:00pm 

20 21 22 23 24 
Customizing the Quick 
Access Toolbar & Ribbons 
12:00pm 

 Using Quick Parts & 
Building Blocks 
12:00pm 

  
 

27 28 29 30 31 

 

 

 

 

 

Working with 
Textboxes & Pictures 
12:00pm 

 Using Smart Art to 
Create Organization 
Charts 
12:00pm 

https://us.bbcollab.com/guest/e128877b971b4f97bd81923b1514a7ab
https://us.bbcollab.com/guest/e128877b971b4f97bd81923b1514a7ab
https://us.bbcollab.com/guest/ec25738aa5fb4a00bf90c2a501f17119
https://us.bbcollab.com/guest/cda4a3a32c8b47678de756358722dc0a
https://us.bbcollab.com/guest/cda4a3a32c8b47678de756358722dc0a
https://us.bbcollab.com/guest/2346661d20e44fef887362e382e216a1
https://us.bbcollab.com/guest/2346661d20e44fef887362e382e216a1
https://us.bbcollab.com/guest/f36b5ba23cf846daa8efad3c96d693ff
https://us.bbcollab.com/guest/c7b48899b53e49c7b322d1d809c054f7
https://us.bbcollab.com/guest/b0007835b0cb424aae041e57656893aa
https://us.bbcollab.com/guest/b0007835b0cb424aae041e57656893aa
https://us.bbcollab.com/guest/23dc5a6f23034f2abc66316ee61eabc7
https://us.bbcollab.com/guest/23dc5a6f23034f2abc66316ee61eabc7
https://us.bbcollab.com/guest/f103f6c3185c457ca6822d3e319e4c21
https://us.bbcollab.com/guest/f103f6c3185c457ca6822d3e319e4c21
https://us.bbcollab.com/guest/a0e2dea707034b46af9c6e7332f9ab62
https://us.bbcollab.com/guest/a0e2dea707034b46af9c6e7332f9ab62
https://us.bbcollab.com/guest/4a55e8a8a8694b62967ed0e6ddcdba81
https://us.bbcollab.com/guest/4a55e8a8a8694b62967ed0e6ddcdba81
https://us.bbcollab.com/guest/159495c2bd4349568bd9f39b40d7cd36
https://us.bbcollab.com/guest/159495c2bd4349568bd9f39b40d7cd36
https://us.bbcollab.com/guest/159495c2bd4349568bd9f39b40d7cd36
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